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Be	  
Safe	  

*Walk	  into	  the	  library	  and	  
sit	  at	  your	  assigned	  
computer	  	  
*Keep	  hands,	  feet	  and	  
objects	  to	  yourself	  
*	  Stay	  in	  assigned	  seat	  
	  

*Walk	  	  	  quietly	  to	  and	  
from	  the	  office	  using	  
the	  shortest	  route	  
	  	  

*Enter	  and	  exit	  with	  
	  	  your	  class	  
*Keep	  hands	  and	  feet	  
	  	  to	  yourself	  
*Sit	  with	  your	  legs,	  
	  	  “pretzel	  style”	  
*When	  sitting	  in	  chair,	  
	  	  keep	  it	  still,	  in	  place,	  
	  	  and	  have	  both	  feet	  on	  	  
	  	  the	  floor	  
	  

*All	  walkers	  will	  enter	  the	  
school	  at	  the	  main	  entrance	  
no	  earlier	  than	  8:30am.	  
*	  All	  bus,	  walkers	  and	  car	  
riders	  in	  K,	  1	  and	  2	  will	  sit	  at	  
the	  assigned	  table	  in	  the	  
cafeteria	  
*	  All	  bus,	  walkers	  and	  car	  
riders	  in	  3rd,	  4th	  and	  5th,	  will	  
walk	  directly	  to	  the	  Gym,	  and	  
sit	  at	  the	  assigned	  area.	  
*Keep	  hands,	  feet,	  and	  
	  	  objects	  to	  yourself	  
*Report	  any	  problems	  
	  	  to	  the	  closest	  adult	  
*Leave	  your	  assigned	  area	  
only	  	  when	  prompted	  by	  
your	  teacher	  

*Walk	  with	  your	  
	  	  teacher/safety	  to	  	  	  
your	  dismissal	  
area	  	  
*Go	  directly	  home	  
	  	  when	  dismissed	  
*Keep	  hands,	  feet,	  
and	  objects	  to	  
yourself	  
	  

	  
	  
Be	  

Respectful	  

*Work	  quietly	  
*Touch	  only	  your	  
	  	  keyboard/	  mouse/	  
equipment	  
*Focus	  on	  your	  work	  	  
*Exit	  the	  classroom	  in	  
	  	  a	  quiet,	  single	  file	  line	  
*	  Log	  in	  using	  your	  ID	  
number	  only	  

*Sit	  or	  stand	  quietly	  
*Stay	  calm	  
*	  Address	  adult	  with	  
purpose	  of	  visit	  

*Silence	  your	  voice	  
when	  you	  see	  the	  quiet	  
sign	  (Peace	  sign	  in	  air)	  
*Keep	  eyes	  and	  ears	  on	  
	  	  the	  presenter	  
	  	  -‐watch	  with	  your	  eyes	  
	  	  -‐listen	  with	  your	  ears	  
*Keep	  bodies	  still	  and	  
	  	  voices	  silent.	  
*Use	  concert	  
	  	  	  etiquette	  

*Use	  appropriate,	  
	  	  positive	  language	  
	  	  with	  adults	  and	  peers	  	  
*Pass	  the	  door	  to	  the	  
	  	  person	  behind	  you	  
*Follow	  all	  directions	  
	  	  given	  by	  the	  adult	  in	  
	  	  charge	  
	  

*No	  eating	  or	  
drinking	  in	  the	  
hallway	  
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Be	  
Responsible	  

*Go	  directly	  to	  your	  
	  	  	  computer	  
*Put	  on	  your	  
	  	  headphones	  and	  log	  
	  	  in	  
*Raise	  your	  hand	  to	  
	  	  ask	  a	  question	  
*Only	  work	  on	  what	  is	  
	  	  assigned	  	  
*Log	  out	  when	  
	  	  prompted	  and	  hang	  up	  
headphones	  properly	  
	  

*Ask	  permission	  and	  	  
	  	  get	  a	  pass	  to	  go	  to	  the	  
	  	  nurse/office	  
*Give	  your	  pass	  to	  the	  
	  	  nurse/secretary	  
*Follow	  directions	  
	  	  given	  by	  the	  adult	  in	  
	  	  charge	  
*Be	  patient	  

*	  Respond	  when	  
	  	  	  appropriate	  
*Ignore	  inappropriate	  
	  	  behavior	  
*Stay	  with	  your	  class	  in	  
assigned	  area	  
	  

*Arrive	  on	  time	  
*Walk	  directly	  to	  your	  
	  	  assigned	  line	  and	  
	  	  “numbered	  order”	  place	  
*Respond	  appropriately	  when	  
your	  teacher	  uses	  the	  quiet	  
signal.	  	  
	  	  *Walk	  keeping	  your	  hands	  at	  
your	  side.	  
*	  Walk	  through	  the	  halls	  in	  
silence	  

*Follow	  all	  
	  	  directions	  
*Wait	  with	  your	  
line	  until	  your	  
teacher	  dismisses	  
you	  
*Walk	  directly	  to	  
	  	  	  your	  location	  
	  


