
How To:  
Create Multiple Signatures in Gmail 

 
  



 
 

 
 

1. In Gmail, click the gear/settings icon in the right corner 
2. Click “Settings” 

 
3. Under the “General” settings tab, scroll down to the “Signature” settings 
4. Click “Create New +” 

 
5. Name your alternative signature 

  



6. Type your alternative signature in the provided field 

 
 

7. Scroll to the bottom of the settings page and click “Save Changes” 
 

 
8. In Gmail, click “Compose” 



9. In the bottom toolbar of the email, click the pencil icon 
10. Select the email signature that you wish to use for the individual email 

 

 


